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Sales Order

The document flow in the SAP R/3 system always starts with a sales document. This will be a or a
sales order. All following actions in the system are based on this document.

The document flow for Sales Cycle in SAP is as follows:

Document flow in SAP

ORDER Sales Order
ﬂ Transaction Code : VAO1
DELIVERY Delivery
Jl Transaction Code : VLOIN
GOODS ISSUE Post Goods Issue
Transaction Code : VLO2N

ﬂ

INVOICE

Invoice
Transaction Code : VFO1
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Purpose

This document describes the process of creating, changing, displaying the sale order and related
processing. This process is the selling of Goods which are available in storage locations.

Overview

The sale order is central to sales & distribution processing. The customer requirements in terms of
supplies & services and all the business terms are captured in the sale order.

In SAP, sale order processing allows you to carry out a variety of functions. You can carry out
configuration of the order items, pricing, costing, pass on the customer requirements to production

and other functions which are described in this document.

As discussed earlier all the transactions are happens to a specific Sales Area (a combination of
Sales Organization, Distribution Channel and Division)

Create Sales Order

Menu path Logistics = Sales & Distribution = Sales = Order - Create

Transaction VAOI1 for Sales Order

SAP Easy Access
L8| (=] | [E5] | &= [C ][ [ =]

[ Fawarite=s
= = SAP menu
[ [ oOffice
[ [J Cross-Application Components
=~ 9] Logilfics
[ [ materials Management
= 9] Sales and Distribution
[ [J master Data
[ [[J Sales Support
= 9 Sales
= [ Inguiry
[ [ cuotation
= 573 Qrder

41D ]

2 WADZ - Chanoge
2 WAaD3 - Display
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1) Sales order is a document where the details of customer orders are maintained.
2) Different order types such as :

a) Spares Order

(Order Type : ZSPA)

b) Free of Charge (Order Type : ZFD)

¢) Export Order
d) Sales Return

(Order Type : ZEX)
(Order Type : ZRE)

Follow the menu path to get the following screen.

Create Sales Order: Initial Screen

|E| Create with Reference ||£ Sales ||£ lterm owerview ||£ Qrdering party |

Crder Type ZEPA,
Crganizational Data
Sales Organization PEES
Distribution Channel oD
Divisian 5P
Sales Office =]
Sales Group oez
Field Name Field Description
Order Type Enter the order type depending on the order to be created :
e ZSPA —Spares Order
Sales Sales Organization will be “PGGS” for orders created from Unit-20,
Organization Bangalore & “BRSA” for orders created from any of the Branches
Distribution Distribution channel represents the type of sales i.e.
Channel DD  Domestic Direct
DX  Deemed Export
EX  Direct Export
IT Inter Unit Transfer
SZ SEZ
Division Division will be as per the following :
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UNIT-20
FOR UNIT-20 FOR BRANCHES
SC Scrap SC  Scrap
SE Service SE  Service
SP Spares P9 PGG Spares

Sales Office

Sales office is from the Branch, from where the Order is Booked.

Sales Group

Sales Group is the region of the Sales Office

After entering the specified details in the respective fields click

&

button. Once you click on the

OK button it will takes you inside the sale order to overview screen.

Field Remarks
Description
Standard Order | Order number that will be allocated by the system on saving.

Sold-to party

Enter the customer code of the customer whom you are selling the material.
This is usually the INDENTOR. The Customer Code Series for Sold-To-Party
is as below :

Domestic Customers  : “2100” series.

International Customers : “2200” series.

All Sold-To-Party Customer Codes are Created / Changed by CORPORATE
FINANCE DEPARTMENT. The authorization of creating and changing the
details of these codes will not be given to the End Users. If any new Sold-To-
Party Customer codes are required or if there is any change CORPORATE
FINANCE has to requested through a requisition form which is available at the
end of this document

Ship to party

By default the sold to party number is displayed, but if your ship to party
address is different then you enter the ship to party customer number.

This is usually the CONSIGNEE. The Customer Code Series for Ship-To-
Party is as below :

All Customers  : “2600” series.

All Ship-To-Party Customer Codes can be created and changed by End Users.

Purchase order
no

Customer PO number to be maintained here. For quotation & enquiry, this
field represents the customer enquiry no.

PO date

Customer PO date or enquiry date to be maintained here for sale orders

Req.deliv.date Enter the delivery date sought by the customer. Mention the contractual
delivery date for the whole order.

Material Enter the material code (Incase if you make the order w.r.t. a quotation the
materials are copied from reference document.

Order quantity Enter the quantity required by the customer (If you make the order w.r.t. a
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document the quantity is proposed from reference document. You can modify
it.

Plant

Enter the delivering plant.

After entering the above data then click on enter button

&

. The system will validate the data &

retrieves other required data from the customer/material master data.

» The sales order is classified into basically the header & item data. Header contains data that is
common to the whole sales order while item contains details specific to the item.

» The system proposes the delivery dates on entering the material based on the lead times
specified in the Material master.

Field Searching

Present the cursor in Sold-to-Party and click on drag down button, you will populate with the
following screen, you can able to search in many ways by selecting the other tabs in the screen.
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=5
| Sales docurment  Edit Goto  Bxras  Environment  Systern Help

| & 14 /ee@ CHEB D000 IHE @E
Create KEC:Spares Order: Overview

[= Restrict Value Range (1 [
KEC:Spares Order I ge (1) §
Sold-ta pa Cuztomers (general] Customers per zalez group Customers by Address Attn... II | |I|
Ship-to party e
Sales Organization
PO Murmber
Search term
ﬁﬂ Itermn owerview i Postal Code
City
Req. daliv.date 0f 1g.04.
[Jcomplete div. e
Delivery block Custorner
Billing hlack Distribution Charinel E oD
Payment card
i Divizion E 5P
Card Verif.Code
Payment terms Sales Office E 75
Qrder reason Sales Group E ooz
All iterns ) ;
e |ru13terial P awimurn Mo. of Hits a00
rar T

Enter Customer number, PO number, PO date, Material code, Order quantity & Plant then press
Enter
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=
Sales document  Edit Goto  Exras  Environment  Systern Help

& B A HI@@@ SR B0a8 EE @ mE
Create KEC:Spares Order: Overview

KEC:Spares Order Metvalue 2, 00@.00 | IMNR
Sold-to party 2100005268 SHREYAS GEMSET / MANGALORE [ 732001 MANGAL ORE @
Ship-to pa 2100005269 SHREYAS GEMSET / MANGALORE Y 732001 MANGALORE

PO Mumber f000aaioay PO date

~ AEEW vtemoveniew . itemdetall | Ordering party | Procurement | Shipping | Reasonfor rejection

Req. deliv.date Dl |18.84 2012 Dieliver. Plant
] complete diy. Total Weight B kG
Delivery block &l | Yolume o, oo
Billing block & | Pricing date 18.04 2012
Payrnent card Exp.date
Card Yerif Code B
Payment terms BKBZ| 100%-despatch Doc Incoterms DDL| BAMGALORE — Orc!er r_eason to be
Order reason = ] % maintained for Free-Of-
Cost Orders
All iterns
tern  [Material [order quaritity [un |5 |Description [Customer Material Mur
N JEUTAEERSNTIEERZ TR STOP SOLOMOID 82 5-160kA
| |
[dDL

BEE olsiZ]

Al iterms
Iterm |Materia| |Order Cluantity |Un |S |Descripti0n | . . I
UTLEOOINTIOEE2 1P STOP SOLOMOID 82.5-160kvA Select Line item and
- click on Availability
n Check button
| K0 I3
ElEE EEE
Last changed on: Last changed by: Version: Page:
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The system performs the availability check and proposes the possible delivery proposal or
confirmed quantity and date. For continue click on

Again system will gives you the overview screen with all relevant details filled in the respective
fields which are extracted from Master data.

1. Complete Name and address of Customer.
2. Description of Material

3. Shipping point which assigned for the plant which you have entered manually

Follow the menu path
Goto > Header - Billing Document

Select the suitable Taxes applicable for the order

KEC:Spares Order 136000a85 Furchase order no. Foo0oo1007
Sold-to party 2100005269

SHREYAS GEMSET f MANGALORE J 732001 MANGALORE

RSP Billing Docurnent

Fayment cards i Accounting i Conditions i Anct

Payer 2100005269 SHREYAS GERSET i MANGALORE § 732001 MARGALORE
Deliver and pavment terms
Incoterms OOL| | BAMGALORE

Fixed val.date

Terms of Payment nKe2 100%-despatch Doc witax+  Addyvalue days
Billing
Billing block & SubslnvFrocess ]
Invoicing dates IM India e
Billing Drate 18.04. 2012 CCodeto be hilled UMZ20)  KEC PGG{—— .
) Check Classific for
Serrendered date Alt tax classific. 1 < tax determination
Tax depart. countny Tax dest. country [ ] EL! triafm e

Risk management

Paymt guarant. proc. ez ]efalep
Financial doc. no.

Fayment cards

Depreciation % a.on | % Fin. Docs |
Last changed on: Last changed by: Version: Page:
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To Enter Material Price

. . . . (=)
Menu Path:- Select Particular Line Item = Goto = Item = Conditions OR click on the
icon

m [term overvies i Itermn detail i Qrdeting party i FProcurement i Shipping i Reasaon far rejectian

Req. deliv.date Dl (18.04 2012 Deliver.Plant
[JZamplete di. Total Weight b KG
Delivery block Bl volurme 0. ao0
Billing block El| Pricing date 18.04. 2012
Fayment card Exp.date
Card Werif.Code
Payment terms BEEZ2| 100%-despatch Doc Incoterms DOL | BAMNGALORE E‘
Order reason g <]
All iterns
Iterm |ru1aterial |Order®uantiw |Un |5 |Descriptinn |Custumerhﬂaterial
1BUTHEQQINT AOAZ 1PC STOP SOLOMOID 82.5-160KVA
[JD L
REFEEEEZENE
Last changed on: Last changed by: Version: Page:
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20

UTREQQSNT 10002

[tem category

ZTAD| Pric.at Header Level
STOP SOLOMOID 82.59-160KNWA

Sales A '| SalesB . Shipping | Billing Docurment @ el Account assignment | Schedule |

ity 1|PC et 2,000.00 |IMR
Tax 28000

MRP Value
\ Pricing Elements
| |CnTﬁ,f Mame |Amnunt |Cr|:ﬁ; |per |LJ Condition value |Curr. |Etatu5|
[r Eﬂ'ﬂiﬁbimum Met Price 3,000,080 INR 1PC 3,000,080 INR

@ FPROE Price 2,000,680 (IMR 1P ] 2,008,600 INR

7 Price After Discaun 2, 0aa. gy TR 1P 2 0EE. 00 IWR
[ Llet Brice 2,000,680 IWR 1PC 2,000.00 INR
Sale Value Price 2,000,008 INR 1PC 2,000.00 INR

Base + BED 2,000,680 IWR 1PC 2,000.00 INR
B Base + BED +ECS 2,080, 80 |INR 1PC 2,008, 08 INR
B Base + BED +ECS 2,000,680 IWR 1PC 2,000.00 INR
B Bazse+BED+ECS+Hr ECS 2,080, 80 |INR 1PC 2,008, 08 INR
B F&F Charges [0 INR 1PC 0.g0 INR
B Bazse+ED+ECS+HECS+EL 2,080, 80 |INR 1PC 2,008, 08 INR
_DJI'-.I'F' IM AR VAT 14.000 % 280. 00 INR
B Baze + ED + Tax 2,280,080 |INR 1PC 2,280, 08 INR
B Base + ED + Tax + Fr 2,280 .00 INMR 1PC 2,280.00 INR
[P [

= % conditionrec. | Analysis_| (&% Update |

Both the ZMNP and PROO condition record has to come automatically once the Material Code,
Quantity and Plant is entered in the sale order. The above example shown is for Sale Order Type
ZSPA, for Sale Order type ZFD the following pricing condition records need to be maintained

ZFOC : Free-Of-Cost charge i.e. value of the material
Z¥CG : Should be always 100% -
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Free-Of-Charge Order

Create FOC Order: Item Data

(L[ ]M]

Sales Docurment ltem 10 Itern category ZKLM| Free of Charge ltem
Material UTAEQOSHT@OG2 STOP SOLONOID 82.5-160kYA
Sales A .l Sales B i Shipping i =R G =T Conditions Account assignment i Schedule lines i Parr
ity 1|[PC Met 0.00 | INR
Tax B.oa
FOC Value
Fricing Elements
[ |CnT\,r|Name |Amnun1 |Cr|:v |per |U |Cnnditinn value |Curr. |5tatu5|NumC |0Un|
ZFOC Price-free of charge 2,500 .00 |INR 1PC ] 2 500 .00 INR 1PC
FOC Price 2, hUE . UE INR 1PC 2,500 .00 INR 1PC
B BELD 0.00 INR 1PC 0.08 INR 1PC
N BED +ECS B BE INR 1PC B 08 INR 1PC
B BED+ ECS B.00 INR 1PC B.00 INR 1PC
B BED+ECS+Hr ECS 0.00 INR 1PC 0.08 INR 1PC
N BED+ ECS+Hr ECS+TAX B B8 INR 1PC B 08 INR 1PC
| @ zIn2 Insurance - value INR 0.00 |INR o
N Excise+Tax +Freight [ O |THR 1PC B 00 |THR 1P
@ |ZFCE 100% discount FOC 100 . B0 - % ] B.00 INR o
. Final Price to Custo 0,08 |THR 1PC B.00 INR 1P
| ]
L[] [
|§I@.||Q.I6}p Condition rec. | Ahalysis |Eﬁ| Update
Last changed on: Last changed by: Version: Page:
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EXPORT Order :
In case of Export Order the Sold-To-Party should be “2200” series customer code

Create KEC:Spares Order: Overview Export Customer

KEC:Spares Order

et value 3,600, 00 |EUR

Sold-to party 2200000029 [ HIRLOSKAR (KENYA LIMITED /¥ 000000 MAIROHI EI
Ship-to party 2200000029 KIRLOSKAR (KENYA) LIMITED /000000 MAIROHI
PO Murnber test PO date
m ltern overview . lterndetail . Orderng party | Procurement . Shipping . Reason for rejection
Req. deliv.date Dl |27. 04 2012 Deliver.Plant
[JZamplete di. Total Weight B KG
Delivery block Bl volurne 0.oo0
Billing block El| Pricing date 27.04 2012
Payment card Exp.date
Card Verif.Code
Fayment terms BKAZ| 100%-despatch Doc Incoterms AE1 | nairoki —
Order reason g %
All iterms
Iterm |ru1aterial |Order®uantiw |Un |5 |Descriptinn |Custumerhﬂaterial
] ABUTAEDOSNTIBEA2 2PC STOP SOLONOID 82.5-160KVA
| I

The document currency should be changed to the required currency (for eg. EURO,
DOLLARS)etc. For changing the currency follow

the Menu Path : GoTo = Header - Sales

Last changed on: Last changed by: Version: Page:
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KEC: Spares Order
Sold-to party Z2A0EEA2T

Purchase arder no. test
KIRLOSKAR (KEMYA) LIMITED /¢ 000000 MNAIROEI

m Shipping i Billing Document i Fayment cards i Accounting i Conditions i Arcount assignmen

Order Type Z5PR| KEC:Spares Order Docurnent date 2?.84.2912
Sales area data PEGS| / |EX| 5P| PGG Sales Org-SPARE, Direct Export, Spares

Sales office 75 Bangalore Created by SOMALI

Sales group ooz South India Created on 27.04 2012
Yersion Guarantee

Qrder reason g

Delivery time e

Currency Exchange Rate

Pricing and Statistics

Dioc. Currency EUR f B69.47210 Pricing date 27.04.2012

Pric. pracedure ZKEXFF|  KEC:Export Custamer group 01 Industrial custamers  E
Price List Bl Usage g
Prize grougp [

Sales district

The Exchange Rates are maintained by CORPORATE FINANCE DEPARTMENT, any change is
required in the system Exchange Rates, CFD has to be contacted.
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Schedule line
Menu Path:- Select Particular Line Item = Goto = Item = Schdule Lines

Sales A .l SalesB . Shipping | Billing Document . Conditions - Account assignment g

Schedule lines Fartners . Texs . Order
[ Fixed date and gty Order Quantity 10| ER
Delivery time g Delivered gy ] confirmed Qty
Quantities/Dates
F'|De|ivery Diate|Order quantity |R0unded oty |Cunﬂrmed ity |Sa |De|ivery hlock |De|ivered oty | |Sch |I
DIID.BB.ZBBQ@ 10 10 « 10EA [id CP
p z

Checkout the quantity which is confirmed in the confirmed quantity column. Without the order

confirmation in the schedule lines quantity and delivery dates the system will not allow creating
delivery document.

Last changed on: Last changed by: Version: Page:
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10
UTREQASNT

1gaa2 STOP SOLOMOID 32.5-160KVA

Ship-to pa 21000A5269 Enter the Plant MGALORE /732001 MANGALORE
and Storage
e Location
Unloading Paint ceiving paint
Department Delivery™ 4 1 High
Flant SP20T KIRLOSKAR ELECTRIC Stor. Location
Shipping Point SPZ20 Shipping Point-SP20  Part.dhfitem
Route Max Part.Deliv. 9
Mat.freight grp Order Combinat.
mMnsOfTrns type Shipping type
MeansTransp. Spec.processing
(] PoOD-relevant
Weight and Wolume Delivery Tolerance
MHet weight K Cwverdeliv. Tolerance
Gross weight IUnderdel. Tolerance
Yolume Lnlimited tal. ]

Menu Path:- Select Particular Line Item = Goto = Item - Billing Document
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SalesA |, SalesB . Shipping 4

Billing Document Conditions

i Account assignment i

Payer 2100005269 SHREYAS GEMSET f MANGALORE f 732001 MANGALORE
Delivernt and Payment Terms
Incoterms ODL| | BAMGALORE

Fixed val date

Payment Terms BKRZ 100%-despatch Doc witax+duties  Addwvalue days

Billing Accounting

Billing block £} Acct asgnmt grp 02 Trade Watl frm Stock  E
Invoicing dates IM India iz Payment Method

Billing Date 18.04. 2012 Fosting period ]

Serv.rendered | o pE—— T" ente-aect.
Taxclassite.[4[0]0/0[0¢] i Cech an faKey =

SubsinvProcess [

determination g Block Freed for dunning

il

Billing Document data will displays some important controls towards the tax determinations and
accounting related entries.

Make sure the entries like: Inco Terms, Payment terms, account assignment group and mat. Tax
classifications.

If tax classification is blank in this screen tax will not get calculated in conditions screen.
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Menu Path for Header Data: - Goto = Header - Partners

Sales .I Shipping i Billing Docurment i Paymentcards | Accounting . Conditions . Account assignment g EElilElE Texts | Order Data N
l@Address From Master Data for Sold-to party { Document header)
Display Range | PARALL All partners b Mame
Title | E

Partn.Funct. |Par1ner |Name | Mame SHREYAS GEMSET

AG Sold-to party  [E) 2100005269 SHREYAS GEMSET

RE Bi11-to party [ 2100005269 SHREYAS GEMSET

RG Payer F 2100885269 SHREYAS GENSET
— - Street Address

WE Ship-to party F 2100005269 SHREYAS GEMSET
— = StreetHouse number MANGALORE
1 - Fostal Code/City T3zom MANGALORE
1 = Country IN India Redion 10 Karnataka
1 Time zone INDIA

o)

i

o)

PO Box Address

PO Box

Postal code
Company postal code

i | [ | [

o)

o)

Communication

o)

Check for the partner functions for the customer, if u need to change the ship to party address
where to ship the goods at the time of delivery if needed change in header partner functions.

Language EM English ] Other communication... |
EE“ [ Telephone Extension =
Wobile Phane
IE‘!IE! . Fax Extension
E-Mail =

Last changed on: Last changed by: Version: Page:
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Menu Path for Header Data: - Goto = Header = Texts

Sales -l Shipping i Billing Document i Payment cards i Accounting i Conditions i Account assignment i Pannersm

Tt ty.

Lang.

[ & Form Header

(& Header nate 1

(& Terms of delivery
[& Shipping instructian
[ Terms of payment
[& Penalty for breach o
(& Exportirport inforr
[& Special Instruction
[ Amendment Yersior
[ FORM

[& Advance details

(& Freight

|l ole] [2fe ] FlE] @]

| o [ ] s 3

Texts Screen on the Header Data will helps in providing the information to the customers as well
as for next document process persons regarding the payment terms, dispatch instructions packing

instructions etc.

InEGITRDCE

EM English

Any information if sales person has to inform to the next document processing persons can be
given in this text details.
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Checking out the incompletion in the sale order

Menu Path: - Edit = Incompletion Log

=g
| Sales document  Edit Goto  Extras  Environment  System  Help

|e Display range ‘Iﬂ[ﬂ @@ﬁﬁ E @

Fastchange of.

Create KEC:
Additional Functions 4
Batch Detarmt Ctri+F2
KEC: MTS Order aizh betsrmin " 108,240 00 |INR
Overall network scheduli
Sold-to party | eralnetworteretuing L [PLOT NG 1127113 NouD iDL [
Ship-to party s opant " 3 IPLOT NG 1124113, NGUD INDL
PO Mumber ] 18 05 2009
Check availability Cir+F4
Sales ‘ iw Mew pricing document Ctrl+F& , Procurement | Shipping |, Reason for rejection
|ﬂEDmp|E[IDﬂ log Ctr+F8
Req. deliv.date Cancel F12
Alliterns
[itarm  Material S |Description Custorner Matarial Nurnb [itca [DGIP[HL tm [DfFirstDate  [Pint [Bateh [crmyfam:
10MTS [5] MTS TN D 10.96.2009 CR16 FRAD
D 10852809
D /10862809

If you find any in completions in this screen those data is required to complete sale order without
any errors and this will help in not stopping the sale order while doing next sales process, then

click on complete data.

Once the data is completed the system will through the message as
@ Dacument is camplete

Additional TAB Information on sale order screen

Display Sold-to-Party: Customer Master Data

Short cut to Document Header Details

Short cut to Document Item Details — by selecting item line in overview screen

Addition and Deletion of Line item(Material Line) of sales document

Run Availability Check of Sales order individual line item

Jr I

Display screen of Availability Check

Shortcut for Schedule Line data

pLd
—

Shortcut for Item data = Conditions(Pricing)

EI.

Last changed on: Last changed by: Version:
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After completing all entries in sale order come back to the initial screen
L=
Sales document  Edit Goto Esdras  Environment  System Help

& A H @@ b EE Ahas EE @
Create KEC:Spares Order: Overview

KEC:Spares Order Metvalue 2,000.93 |[INR
Sold-to party 2100005268 SHREYAS GEMSET / MAMGALORE J 732001 MANGAL ORE IE'
Ship-to party 2100005268 SHREYAS GEWSET / MAMGALORE [ 732001 MANGAL ORE

PO Mumber F0000010a7 PO date

m ltern overview . ltem detall | Orderingparty | Procurement . Shipping . Reason for rejection

Req. deliv.date D 18.04.2012 Deliver.Plant
[ complete div. Total Weight Bl K&
Delivery block &l | Yolume B BER
Billing block El| Pricing date 18.04.2012
Fayment card Exp.date
Card Verif.Code
FPayment terms OKBZ| 100%-despatch Doc Incoterms ODL | BANGALORE —
Order reasaon & %
All items
ltern  [Material |order Quantity lun |5 |Description [Custormer Material Mur
N 1B UTAEREONTTAAEZ 1PC STOP SOLOMOID 82.5-160kKWA,
| |
[l

REE olsiZ]

click on save button , this will generates the sale order document number as

@ KEC:Spares Order 136000005 has heen saved

To Change the sale order T-code — VA02
Display sales order T-code — VAO3

Page:
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Check Stock Before creating Delivery for a sale order — T-code- MMBE

=
Frogram Edit Goto  System Help

& D dH @G 8 E DDA 8 EE @

Stock Overview: Company Code/Plant/Storage Location/Batch

Datahase selections
Material UTAEGOANTIOOO2
Plant SP20 1o
Storage location r'Ir-JE|1| to
Batch ta

5| 8|4l

Stock Type Selection
[¥] &lso Select Special Stocks
[w] Also Select Stock Commitments

List Display
Special Stock Indicatar o
Display versian 1
Dizsplay Unit of Measure
[+] Mo Fero Stock Lines
[ Decimal Place as per LUnit

Selection of Display Levels
[w] Company Caode
[#] Flant
[v] Storage Location
[w] Batch
[v¥] Special Stock

Enter Material number and Plant as input and execute by pressing F8

Last changed on: Last changed by: Version: Page:
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Environment  Systern Help

3l A E @@ 8 EE D040 EE @

Stock Overview: Basic List

Selection
faterial
Material Type
LInit of Measure

[TAEDDANTI BROZ

HAWA,
PC

[=4TOP SOLONOID 82.5-160KVA
Trading Goods
Baze Linit of Measure

FC

Stock Oweariew

= |al#H]|[2 2] Epetailed Display

| Client'iCompany CodeiPlant’Starage LocationiBatchiSpecial Stock

Unrestricted usel

Gual. inspection |

= J& Full

Ed LIMNZ0 KEC PGG - Uinit20

=~ [ 5P20 KIRLOSKAR ELECTRIC COMPARNY LTD

Bl MMO1 MAIN STORES

20,060.000
20,060.000
20,060.000
20,060.000

Once the confirmation is made on the stock which is available for delivery then proceed for
creating the delivery document.
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DELIVERY

Purpose

This document describes the process of creating, changing, displaying & listing deliveries.

Overview

Delivery is the document central to all dispatch activities. And delivery is created for a Shipping
Point. Shipping Point is the location from where all dispatch activities are carried out. In case of
ABB, Shipping Point will be same as the Delivering Plant. The following activities are performed
in delivery.

Sequence of activities in SAP

Create Delivery

Picking

v
Goods Issue
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CREATION OF DELIVERY DOCUMENT

Menu path Logistics = Sales & Distribution = Shipping and Transportation =
Outbound Delivery=> Create=> VLOIN: Single Document = Create with
reference sales order

Transaction | VLOIN

|II7

Menu Edit Fawvorites Extras  System  Help

| & 20 Ce0 SHE 8o BE @B
SAP Easy Access

L3/ 2] N

3 Favarites
= 3 SAP menu
[ [J Office
[ [J Cross-Application Components
= {3 Logistics
[ [J Materials Management
== {73 Sales and Distribution
[ [J Master Data
[ [J Sales Support
[ [J Sales
== 23 Shipping and Transporation
= =3 Outhound Delivery
= 3 Create
= 33 Single Document

|[4]¥]

@ WVLO MO - Without Order Reference
@ WLOGL) - Collective Processing of Unchecked Deliveries
[ [J Collective Pracessing of Documents Due for Delivery
[ [J Change

The menu path will take you to the following screen.
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Create Outbound Delivery with Order Reference

| Wiith Order Reference ||D Wiio Crder Reference | DDD DDDD Post Goods |

Shipping point sp2i

Sales order data

Selection date 18.084 2012
Qrder 136000005
Frarm iterm 10

To itemn 10

Predefine delivery type

Delivery Type

Enter correct shipping point as available in Sales order, Plant and Shipping point both are same
codes, Confirmed Schedule line date available in sale order and Sales Order Number and line item
to be delivered then press enter.

Outbound Delivery: Overview

EEEEEE SO ERE

Outhound deliv. Daocument Date 18.04. 2012
Ship-to party 2100005269 SHREYAS GENSET/ MANGALORE f 732001 MANGALORE

lterm Overdew Ficking i Loading i Transport i Status Overview i Goods Movement Data
Flanned Gl 18.04.2012) 00680 Total ¥eight
Actual Gl date Mo.of packages
All ltems
[itrn [material [Deliv. oty [un [Description [e [myp [PlwlBatch \al. Type  |Open Qty
10 UTAEDOINTIBAOZ 1 PC |STOP SOLOMOID 82.5-160KWA EZTMQ ) 1
| E

¢ In Delivery document all required data will be copied from sales document through the copy
controls which are been maintained in the background setting.

e As per the scheduled dates, selected line items & quantity for delivery will be copied from sale
order document to delivery document.

¢ In Item overview quantity of the material will be copied as it is maintained in the sale order but
there is a chance to create partial delivery of quantity by changing the delivery quantity.
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e [f the partial delivery to be happened change the quantity in the field Delivery Quantity and
pick the same quantity as well.

Outbound Delivery: Overview

1 O 2 3 B s

Cuthound deliv. Dacument Date 15.04.2012
Ship-to party 2100005269 SHREYAS GEMSET i MANGALORE 7 732001 MANGALORE
_ Enter the Picked Qty

Iterm Overview ‘mm Loading i Transport i Status Overview i Goods Movement Data
Pick DatefTime 18.04 2012 |00:00 OvrliPickStatus A Motyet picked
Warehouse MNo. OverallvhiStatus Mo W trnsford re

All ltems

[itrn [material [Fint [sLoc|Deliv. oty [un [Picked aty [un [Batch |6 [Plwlstan. Date [watl [val Type  [Description
:‘m UTAEDOINTIBAOZ SP2o 1 PC 1 P |:.“. 18.04.2012 0000 STOP SOLOMOID 82,2

® On picking tab enter the Plant, Storage Location and Qty. to be delivery

| Fost Goods [ssue |

Press Post goods Issue button
The document will be saved & system will give the delivery document number.

Post Goods Issue
Once you have completed with entering all the details in delivery document you can go for issuing

the goods to the customer i.e. Post goods Issue

Delivery document will be generated

i Outbound Delivery 80001566 has been saved

Page:
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BILLING

Purpose

This document explains the process of creating, changing, displaying, listing & canceling invoices.
Scope

This document limits itself to describing the process of raising commercial Invoices.

Overview

Invoicing is done with reference to a Sale Order or Delivery. For manufactured items and other
items that are shipped from the factory, Invoice is raised with reference to a delivery document.
For third party item Trading, Invoice is raised with reference to a sale order document.

For the Product Business following Invoice types shall be used :-

ZF2 Domestic Sales Invoice
ZXF2 Export Sales Invoice

Choose the appropriate type while raising the commercial invoice.
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Create Billing Document

Menu path Logistics = Sales & Distribution—> Billing document—> Create

Transaction VFO1

SAP Easy Access

= EEEES

[ Favorites
= =3 SAF menu
[ [ Office
[ [ Cross-Application Somponents
= 3] Logistics
[ [ Materials Management
= 73] Sales and Distribution
[ [ master Data
[ [[J Sales Support
[ [J Sales
[ [J Shipping and Transportation
= =3 Billing
= =3 Billing Document
=2 WFO1 - Create
2 WFO2 - Change
2 WEO3 - Display

On the selecting the above menu you will get the following screen.

Create Billing Document

KD

|£ Billing due list ||£ Billing document overview || Selection list |

Default data
Billing Type

fird

Serv.rendered
Billing Date Fricing date

Docs to he processed

Diocument htem |5D document cateq. Processing status

BOoa1 566

Select the appropriate Billing type and enter the delivery document number.

IEillﬁ
[]

T [4]
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UNIT-20
Field Remarks
Description
Document Enter the Delivery note number in case of Delivery related billing.
And enter the Order number in case of Order related billing.
Billing Date The billing date is picked up from the delivery date. In case you have
to create billing for another date you can enter another date here

Select the appropriate billing types and the billing date.

Click on “Execute” button to create the billing document. If the document cannot be
processed, error message is displayed on the status bar. More details on the error can be viewed
using the “Log” button. You will get the following screen on press enter. Overview of billing
items is displayed.

KEC: Invoice (ZF2) Create: Overview of Billing ltems

| Billing docurrents |

FF3 KEC: Invoice; ) |$000AAAOET Metvalue 2 0E8.80 |INR

Payer 2100805269 SHREYAS GENSET f MANGALORE /N - 732001 MAMNG:

Billing Date 18.04. 2012

[Elterm  [Description Billad Guantity |su [ret value [material Cost
i:m STOP SOLOMOID 52.5-160kYA 1FC 2,000 068 UTAEDEINTIEEAZ 401.08

The sales prices, discounts, taxes etc., are copied from sales order to the billing document. These
details can be viewed in the billing document.
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Menu Path Header Data:- Goto = Header - Header

=
| Billing document  Edit  Goto  Emvironment  Systern Help

| (] Header » Header |
- Iterm * Header partners
KEC: Invoice (ZF ° -
( Billing items overview Crl+Shift+F 11 Pricing conditions header Ctrl+Shift+F 3
Billing documents @ Output Shit+Fg
Back F3 Header texts

ZF2 KEC: Invoice! = $L

Foreigh TradeiCustoms

218000AA06 RAJSHEEL PAPERS LIMITED. / oo
10.85. 2009 ayment carcs
| —
[Descrintion [Billed Quantity [sU Jetvalue [waterial [cast [
MTS 10EA 108,240 00 NMTS 1,312.800 =
ﬁ
Header Data - Screen 1
Billing KEC: Invoice (ZF2) Create : Header data
| 2 Billing iterns ||l Output |
ZF2 KEC: Invoice® 808008081
Payer 2100005268] SHREYAS GEMSET/ MANGALORE f IN - 732001 MANGALORE
Created by SOMALT Created an 18.684 2012 Time 16:25:35

m Head.prinrs i Conditions i ForTradelCustoms i Head text

Accounting Data

Billing Date 18.94.2012. Document Currency INR

Company Code UNZA Set exchange it

Reference TOOADETOAF Exchange rate-accnty 1. 0aae8

Assignment ¥ Fayment Method ]
Trading Partner Dunning Area Default Dunning Area =
Fixed value date Dunning Key

Additvalue days ] Dunning Block Check for proper
ArcthssgGr 01 Direct Domestic Rev E<:: Cus‘tomer

Posting Status Error in Accounting Interface account aSSign

Frice data

Price List [ Exch. Rate Type

Custamer group 12 Dealer s Agreement

Price aroup El

Terms of Paymen akaz 100%-despatch Do witax+duties

Incoterms DoL BANGALORE

Pricing procedure ZKSPAR KEC:Spares Sale (CSSD)

If the account assignment grp is not maintained properly then it can be changed from the list.
Header Data - Screen 2
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m Head. prnrs Conditions ForTradefCustoms Head text
Terms of Faymen nEQz 100%-despatch Do witax+duties
Incaterms DOL|  BAMGALORE
Pricing procedure ZKSPALR KEC:Spares Sale (CE5D
Destination Caountry IN Redion 10
TawClass1-Cust. gajajofao County code
YWAT Redistration Mo, City code
Country 51s5.tax no. IN Export
Qrigin sls tax no. & Ship-to party ] EU triangular deal
General information
Sales Organization PGES PGG Sales Org-SPARE Inv list type
Distribution Channel DD Diomestic Direct Billing date
Divisian 5P Spares Canclld bill de
Sales district BEAEAZ |  India: South Cancelled
Shipping Conditions 01 standard B [ wan.immice mainten.

All the necessary required data will be copied from sale order with the help of copy control which

are maintained in background.

Then Click back button &
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Select a line item and then proceed
Menu Path Item Data:- Goto - Item - Item Detail

=4
| Billing docurment  Edit  Goto  Erwironment  Systern Help
| & Heater oD AR @
- Itern v ltern Detail Fz
KEC: Invoice (ZF Billing iterms overview Ctrl+Shift+F11 ltern partners
@ ltern conditions
TFIRECInvalce [l P femiads
Payer 2100000806 RAJSHEEL PAPERS LIMITED., / _
Billing Date 18.06.2003 CRmEEITER
Billing plan
[Eitern  |Descrintion Billed Quantity [EU Trietvd  Foreion Irade item Cost [
10 MTS 10EA Itern purchase order data 1,312.00 [=]
ﬁ
Item Data - Screen 1
 MEIGEEIN temParners | Condiions | ForTrade/Customs | ltemTexts | PO Data
Incampletion Log
Price data
Fricing date 10.686. 2009 AcctSettleStart
Fr. Ref. Matl Sencrendered 10.086.2009
Manual price B Condition manually deleted E Exchange Rate 1. 00000
Pricing # Pricing standard il
Statistvalue Systerm will copy iterm to header totals =
Returns Cuthound Message Processing i
Mat.pricing grp E Cash discount
wal. rebate grp E Incarmpl.pricing
Commission grp [ Freference
haterial Group TEM i
Frad.hierarchy
Accounting
Count IN Tax cla
o " " | Check for proper -
usiness Area sh.di :
et e material account
anufactured Materia = % .
Acct asanmt arp (1] assign group

If the account assignment grp is not maintained properly then it can be changed from the list.
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Pricing Conditions Tab

[term Detail .l (E =l GEE Conditions ForTradefCustoms i [term Texts i PO Data

2y 1/|PC Met 2,608 08 | INR
Tax a. Ao

Pricing Elements

i |CnT3.f|_Name |Am|:|unt |Crcy |per |U |C|:|nditi|:|n yalue |C|_|rr. |

& EHWPE S hirmum Met Price 3,008 .80 INR 1PC 3,008,008 INR
] @ PRAA Price 2,000 08 INR 1P 2, BEA . 0a INR
B Price After Discoun 2,000,608 IWR 1PC 2,000 80 INR
B Met Price 2, 000 0@ INR 1P 2, HEa. e INR
B Basic Price 2, [0 0@ INR 1P 2, 0Ea.oa INR
B Base + BED 2, 000 0@ INR 1P 2, HEa. e INR
B Base + BED +ECS 2, [0 0@ INR 1P 2, 0Ea.oa INR
B Base + BED +ECS 2, 000 0@ INR 1P 2, HEa. e INR
B Base+BED+ECS+Hr ECS 2 060 08 INR 1P 2, 0Ea.oa INR
B PE&F Charges 0. BQ INR 1P B Ad INR
B Base+ED+ECS+HECS+EL 2 060 08 INR 1P 2, 0Ea.oa INR
] Base + ED + Tax 2, [0 BE INR 1P 2, HEa . Ba INR

[l [

Check out the material pricing is correctly maintained as per the sale order.

After the referring all the data then click on the Output Button or follow the path as
below :
Menu Path Header Data:- Goto - Header Data - Output

Qutput
Message type |Name |Created an |Created at |Process.status [Transm. Medi ||E
PGGE PGG SPARES INYOQICE  23.04.2012 15:13:08 1 1 [
[+
| Enter the Output
| as PGGS
) B Communication method | )
Click on the |_§ icon to enter the Printer Name
Last changed on: Last changed by: Version: Page:
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KEC: Invoice (Z2F2) Create: Output

Bill-to party 2100005269  SHREYAS GEMSET
Cutput tvpe J11a Excise Invaice (M

Printing infarmatian

Lagical destination LOC_Printer_Dot_Matix  «—f=r—| Enter the Printer
Name

mHumber of messages [ ]Print immediately

Spool regquest name [ 1Release after output
St 1

Suffix 2

SAP cover page Do Mot Print
Fecipient SOMALT
Department

Cover Page Text

i

Authorization
Storage Mode

fid

Format

Farm

Click on the back button &

L]
save the billing document by clicking on save button =

Once the invoice has been saved immediately excise invoice is also generated.

@ Document 1320000002 has been saved
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Once the billing document has been saved immediately Accounting document will be generated in
the background.
Change mode of Billing document — VF02

=
Billing document  Edit  Goto Environment  Systern Help

& | dHIGE@@ I SRHESTO8 | EE @M
Change Billing Document

Iﬁllﬁ Billing iterns ||“§:'ﬁh Accounting |

Billing document  |fl 320000002

More Search Criteria

Document Murmber
Company Code
Fiscal vear
Reference

|[H] Search I

Enter the relevant billing document number and press enter.

KEC: Invoice 1320000002 (ZF2) Change: Overview of Billing Items
|£9 Accounting | Billing documents |

ZF 2 KEC: Invoice: )| 1320000002 Metalue 2,000.00 |INR

Payer 2100005268 SHREYAS GENSET / MANGALORE /N - 732001 MANG

Billing Date 18.04 2012

Elitern  |Description [Billed Guantity [5U [netvalue [matarial Cost
10 STOF SOLOMOID 82.5-160KYA 1PC 2,000.00 UTAEORINTIDOAZ 401 .08

|
s K]0 =)

Here in this screen ones responsibility is to check accounting document has been generated in
background.
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o .
. . . Accountin . .
To check accounting document click on the accounting button - immediately
system will populate the below screen with accounting numbers.

KEC: Invoice 1320000002 (2F2) Change: Overview of Billing Items
|m? Accounting Billing documents |

ZF2 KEC: Inwaice z(132rA0RA02 Metalue 2,008 A8 |INR
Payer 210AA052R9 SHREYAS GEMSET § MANGALORE /M - 732001 MANG
Billing Date 18.04 2012
ltern  |Description [Billed Quantity [sU Jnetvalue [material Cost [
10 ETOP SOLOMOID 82.5-1B0kYA 1pPC 2,008 08 |ITAEDAINT100AZ 4A1 A8 [=]
- III?List of Documents in Accounting @

|| Documents in Accounting
— Doc. Numb_ | Object type text [ Lof
— 1300000001 Accounting document
— 1000032514 | Controlling Document

| |§| Separate || Original dacument |
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To print the Invoice go to VA02 Transaction

Enter Invoice document number to be printed.
=
Billing document  Edit  Goto Environment  Systern Help

& 3 dEH¢E@ SEHE D040 EE @

Change Billing Document

Iﬁllﬁ Billing iterns ||“§:'ﬁh Accounting |

Billing document  |fl 320000002
More Search Criteria
Document Mumber
Company Code
Fiscal Year
Reference
|[H] Search I
Click on the Billing document tab on the top and select Issue Output as below
=4
| Billing docurment  Edit  Goto  Environment  Systermn Help
|£ Create creFit D@ | SHE B DO0IBE
_C Display Cirl+F3
@ Display from archive :EI
Cancel Ctrl+5hift+F9
Billing due list Shift+F8
Bill
ReleaseToAccounting Shift+F 4
Me “omplete Shift+F5
D Issue Output To
C Exit Shift+F3
Fiscal Year
Reference
[ Search ]
Last changed on: Last changed by: Version:
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Change Billing Document

@l‘g Billing iterns ||‘£ Accounting |

Billing document 1320000002

More Search Criteria llI?f'Output output
Document Mumber G

C.ompany Code |Message type |Name Created on Created at  |Process.status |Transm. Medi "ﬁ
filsta NiEd i Excise Invaice IN 18.04.2012 163536 0 1 =
Reference | |z|
|[‘ﬁ'] Search ]

L Select the output
m type and click on
L print preview

LD

Ll 7 -

Print Preview
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Print Preview of LP01 Page 00001 of 00001

Ship-to-party ExzcInv Mo. Code Wo. BABCKZ7Z10-XH-025
EAJSHEEL PAPERS LIMITED., 0090000127 Beg. Ho.
FLOT N 112 / 113, MEUD INDL AR ExcInv Date Bange NAGAR. ROAD Z
560019 NANJANAGUD, MYSORE TQ 10.06.2008%9 Divizion TUKE - # DIVIZION
INDIA Internal Dec Collectorate FUNE
Sooo0o00197
Delivery Doc
50000110
Hatzrial Cods Quant ity Azseszable Val EED ZED AED EC3 BECES CESE
Matezial Desczipbieon Unit ChapId Ratz Rave Rate Rave Rate Rave
0,00 &_000,00 00,0067 1TEXCDTL-EXAED (16 . ZR)&&d 1IEXCOTL-ECS(16_ZR)& &0,00 0,00
MIZ 10 Ea 29LE 90 90 &, 00 0,00 0,00 Z,00
&1_1IEX(DTL-EXADDT&X 1RATE( 16 . 2R)J_LIEXCDTL-CESSRATE( L6 . 2R1&
&.000,00 0,00 o, 00 160, 00 &0, 00 0,00

Serial number of debit entry for duty in

RGZ3A part II
RGZ3C part IT
P.L.A.

End of Process.
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Sales Reports

There are various reports available in SAP for Sales which are mentioned as below :

e VA0S - List of Sale Orders
e ZPORD - Pending Sale Orders
e VFO05 - Billing based on Customers / Materials
e 7ZSD_ARS - Month Wise Billing Report
e VF04 - Pending Documents for Billing
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CUSTOMER CODE REQUISITION FORM

Customer-1

Account Group

2100 - Sold-to-Party (Domestic)

Customer Code (if Exists)

2100005269

Company Code

UN20 - KEC PGG - Unit20

Sales Organization

PGGS - PGG Sales Org.-SPARE

Distribution Channel

DD - Domestic Direct

B Division SP - Spares
8 Namel SHREYAS GENSET
= Name2
T Search Term1 SHREYAS
5 Street/House No. 39/A, KIADB INDL.AREA,
O Street2 SATYAMANGALA
Street3
Postal Code 572104
City MANGALORE
Country INDIA
Region/State MANGALORE
Co. Recon Account 130001 - SUNDRY DEBTORS-DIRECT
Data DOMESTIC
Customer Group 1 - Industrial customers
o Cust.Pric Proc 1 - Standard
8 Cust.Stats Group 1 - Domestic
G Account Assighnment Group 1 - Direct Domestic Rev
L Tax Classification - JIVA 0 - Nil - Additional VAT
i Tax Classification - JIVC 0 - CST - Export
% Tax Classification - JIVP 0 - VAT nil
wn Tax Classification - JLST 0 - LST exempted
Tax Classification - ZICV 0- 0% - Cess on VAT
2 ECC No. AAACC7606BXM001
8 CST No. 10352326 DTD.28.02.91
8 LST\ TIN No. 29980058255
= Service Registration No.
O PAN Number AAACC7606B
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